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Oryggi vidburda

Tilgangur og gildissvid

Tilgangur verklagsreglunnar er ad leidbeina adilum sem standa fyrir vidburdum um oryggismal i
tengslum vid vidburdi. Verklagsreglan gildir um allt vidburdahald 4 vegum Haskéla islands, p.m.t.
fyrirlestrar, malping, radstefnur og adrar samkomur.

Abyrgd

Rektorsskrifstofa ber dbyrgd a pvi ad verklagsreglan sé rétt og uppferd 4 hverjum tima.
Skipuleggjendur vidburda bera abyrgd a pvi ad unnid sé samkvaemt verklagsreglunni vié undirblning
og framkvaemd viéburda.

Skilgreiningar

Skipuleggjandi er sa sem ber dbyrgd a skipulagningu, undirbuningi og framkvaeemd vidburdar, pb.m.t.
dagskrd, bodun pdtttakenda og utanumhald vidburdarins. Skipuleggjandi skal tryggja oOryggi
patttakenda og gesta a vidburdinum.

batttakandi er sa sem tekur virkan patt i vidburdi med framsogu, kynningu, umraedustjérnun eda 68ru
sambaerilegu framlagi skv. dagskra.

Gestur er sa sem sakir vidburd i peim tilgangi ad hlyda a framsogu eda fylgjast med dagskra, an pess
ad taka virkan patt i framkveemd eda framsogu.

Ognandi hegdun er 6grun eda hegdun sem veldur 6tta um 6ryggi. Ognandi hegdun getur birst {
ordanotkun, |atbragdi eda gjordum og getur att sér stad i eitt skipti eda med endurteknum haetti yfir
lengri tima. Vopnaburdur telst dvallt dgnandi hegdun og er éheimill samkvaemt I6gum.

Framkvaemd

ORYGGI VIDBURDA
Undirbuningur
e Skipuleggjandi skal framkveema ahaettumat fyrir vidburdinn og innleida 6ryggisradstafanir
eftir porfum. Hér fylgja deemi um mogulegar 6ryggisradstafanir en listinn er ekki taamandi.
e Stadsetning vidburdar

o Velja husnadi fyrir vidburdinn m.t.t. fléttaleida fyrir patttakendur og gesti. Z£skilegt
er ad rymid hafi fleiri en eina flottaleid.

o Velja rymi sem er naegilega stort fyrir daetladan gestafjolda. Maelt er med skraningu a
vidburdi.

o Eftir atvikum getur verid aeskilegt ad skipuleggja vidburd i rymi pannig ad gestir hafi
ekki greitt adgengi ad pultinu/patttakendum, eda adlaga rymid til ad takmarka slikan
adgang.

o Skipuleggjandi skal kynna sér fléttaleidir og stadsetningu neydarbunadar, s.s.
eldvarnar- og skyndihjalparbunadar.

e  Samskipti
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Skipuleggjandi skal skra vidburd i vidburdadagatal Hi og tryggja ad tengilidur sé
skradur fyrir vioburdinum.

Upplysa umsjénarmann byggingar ef parf ad gera sérstakar radstafanir fyrir vidburd.
Upplysa patttakendur vidburdarins, eftir pvi sem vid 4, um moguleg métmaeli o.p.h.
svo peir geti tekid upplysta akvordun um aframhaldandi patttoku og/eda gert eigin
radstafanir.

Fara vyfir Oryggisatridi s.s. fldttaleidir og stadsetningu neydarbunadar med
patttakendum og 66rum sem koma ad vidburdinum.

Upplysa starfsfolk viokomandi byggingar um vidburdinn.

Ef grunur er um ad vidburdur verdi umdeildur skal upplysa rektor@hi.is og
oryggi@hi.is um vidburd og vidbunad.

e Ef talin er porf a viobunadi légreglu

o

@)

A vidburdinum

Skipuleggjandi skal upplysa l6greglu um vidburdinn og éska eftir mati hennar a porf
fyrir vidveru eda onnur vidbrogd.

Ef logregla hefur frumkvaedi ad pvi ad bjéda fram adstod vid ad geeta Oryggis a
vidburdum skal avallt piggja pad.

Upplysa logreglu sérstaklega ef hotanir hafa verid settar fram.

Meti l6gregla vidveru sina mikilvaega er stjorn og framkvaeemd o6ryggismala @ hennar
abyrgd, med adstod skipuleggjenda eftir porfum.

Adeins logregla getur metid hvort valdbeiting eda brottvisun sé l6gmaet 4 vettvangi.

e Skipuleggjandi skal upplysa patttakendur og gesti um fldttaleidir og neydarbunad i upphafi
vidburdar.
e Tryggja ad fléttaleidirnar séu adgengilegar.

e Tryggja a0 ekki sé farid yfir fjoldatakmork rymis.

o Tilnefndur tengilidur skal vera tilbdinn ad upplysa logreglu um stadsetningu og adkomu,

b.m.t. ad taka @ méti peim vid inngang og visa peim veginn.

e Vidbrogd vid 6gnandi hegdun og ofbeldi: Upplysa skal I16greglu um égnandi hegdun,

likamlegt ofbeldi eda skemmdarverk. Skapist alvarlegt eda yfirvofandi haettuastand 4

viéburdi skal hringja i neydarlinuna i sima 112 an tafar.

Eftir viburdinn, ef porf er d
e Beina samskiptum vid fjolmidla til rektorsskrifstofu.

e Skipuleggjendur og 6ryggisnefnd videigandi einingar skulu pa fara yfir malid til ad draga

laerdém af.

TAKMORK ABYRGDAR STARFSFOLKS
Haskoli fslands er ekki med dryggisverdi i starfi og starfsfélki Hi er ekki aetlad ad taka patt i 4tokum

vid moétmaelendur eda adra adila sem haetta stafar af. Vid slikar adstaedur skal avallt hringja i

neydarlinuna i sima 112.
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Tilvisanir

e Ahzettumatsform fyrir vidburdi
e Minnisblad fyrir opnun vidburda og hlutverk fundarstjora/skipuleggjenda
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Event safety

Purpose and scope

The purpose of this procedure is to provide event organisers with guidance on safety and security
issues. The procedure applies to all events organised under the auspices of the University of Iceland,
including lectures, symposiums, conferences and other gatherings.

Responsibility

The Rector’s Office is responsible for ensuring that this procedure is correct and up to date at all times.
Event organisers are responsible for ensuring that this procedure is followed when planning and
executing events.

Definitions

The organiser is the person responsible for the planning, preparation and execution of an event,
including the programme, invitation of participants and overall coordination of the event. The
organiser must ensure the safety of participants and guests.

A participant is a person who is actively involved in an event through presentations, talks, moderation
or other contributions in accordance with the programme.

A guest is a person who attends an event to listen or observe without taking an active role in execution
or delivery.

Threatening behaviour refers to provocation or conduct that causes people to fear for their personal
safety. Threatening behaviour may involve language, gestures or actions and may occur as single or
repeated incidents. Carrying a weapon always constitutes threatening behaviour and is illegal.

Implementation

EVENT SAFETY
Planning
e The organiser must carry out a risk assessment for the event and implement safety measures
as required. See below for examples of potential safety measures, although the list is not
exhaustive.
e Eventlocation
o When choosing a venue, think about emergency exits for participants and guests.
Ideally the space should have more than one emergency exit.
o Choose a space that is big enough for the expected number of guests. Ideally guests
should be asked to register for the event.
o Insome cases, it may be a good idea to select or adapt the venue to ensure that guests
cannot easily access the podium/participants.
o The event organiser must be familiar with emergency exits and the location of
emergency response equipment, i.e. fire-fighting and first aid equipment.
e Communication
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o The organiser must add the event to the Ul events calendar and ensure that a contact
person is listed.
o The building manager must be informed if any special arrangements need to be made.
o Inform participants of any potential protests or similar concerns so that they can make
an informed decision about their participation and/or take their own precautions.
o Review safety details, i.e. emergency exits and the location of emergency response
equipment, with participants and other people involved in the event.

o Inform staff working in the building about the event.

o If an event might be considered controversial, it is important to notify rektor@hi.is
and oryggi@hi.is about the event and planned precautions.

If police involvement may be necessary

o The organiser must inform the police about the event and ask them to assess the need
for police presence or other measures.

o If the police offer to help ensure the safety of the event on their own initiative, the
organiser must always accept.

o The police must be specifically informed if threats have been made.

o If the police determine that their presence is necessary, they are responsible for
managing and implementing security measures, with assistance from organisers as
required.

o Only the police can determine the legality of using force or removing people from the
event.

During the event

At the start of the event, the organiser must inform participants and guests about
emergency exits and emergency response equipment.

Make sure that emergency exits are accessible.

Make sure not to exceed the capacity of the venue.

A designated contact person must let the police know where the venue is and how to access
it, including meeting officers at the entrance and directing them as needed.

Response to threatening behaviour and violence: Any threatening behaviour, physical
violence or vandalism must be reported to the police. In the event of a serious or imminent
threat call 112 for emergency services immediately.

After the event, if necessary

Direct media inquiries to the Rector's Office.
Event organisers and the relevant Health and Safety Committee should review any incidents
in order to learn lessons.

LIMITS OF STAFF RESPONSIBILITY

The University of Iceland does not employ security guards and staff are not expected to engage in

confrontations with protesters or other individuals who pose a threat. In such situations, always call

112 for emergency services.
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References

e Risk assessment form for events
e Memorandum for opening events and the role of moderators/organisers



